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3. The electronic file must be the final version and must 

perfectly match the printed copy.

6. In the electronic file, the Approval Page (=Signature Page) 

must be submitted with the committee members' names 

and signatures left blank.

- (Only one printed copy requires the actual names and 

signatures of the committee members.)

4. You can submit the printed copy only after the status of 

your submitted thesis changes from <Submission Received 

→ Processing Completed >.

- Please review your submission carefully before submitting, 

as file replacement or modification is strictly prohibited 

after the status changes to <Processing Completed >.

2. For inquiries regarding thesis formatting, your specific 

degree title, department name, or major, please contact your 

respective department office or administrative office.

Important Notes for Thesis & Dissertation Submission

1. The Library collects and preserves theses and 

dissertations, but does not have the authority to approve the 

conformity of the content. The ultimate responsibility for the 

content and formatting compliance lies entirely with the 

author.

★ Inquiries regarding electronic file 
submission are accepted through the 
Q&A board only.

5. If you encounter the error message "No submission record 

found“ when logging into dCollection, it may be due to having 

multiple user identities. Please log into the Library website 

first, then change your active account status. (For details, 

please refer to FAQ #1)

(※ Submissions are reviewed in the order received. Requests for expedited review will strictly not be accepted.)
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FAQ

Q1. Troubleshooting: "No Submitter Information Found" Error

Users holding multiple ID profiles must switch their active 
status to the graduate student profile associated with their 
upcoming degree conferral on the Academic Information 
Center website.

Path: Academic Information Center Website (Log in with 
Kingo ID) > My Library > Personal Information > Personal 
Information Management > Change Active Account: Switch to 
the profile for the upcoming degree conferral.

Note 1: The profile must be set to the graduate student 
status for the upcoming degree to enable thesis submission.

Note 2: This graduate student profile must be maintained 
from the time the electronic file is submitted until its 
"Submission Approved" status is verified. Otherwise, you will 
not be able to check the real-time processing status of your 
thesis on dCollection.

Q2. I see a message that says, "The thesis submission period 
has expired. Please contact the administrator."

Please submit your inquiry through the Q&A section in the 
top right corner of the dCollection screen.

Q3. I cannot see the collection in the submission target list.

Please submit your inquiry through the Q&A section in the 
top right corner of the dCollection screen.

Q4. I see an error message that says, "This collection has 
already been submitted."

Go to dCollection Login > Submission History > Click on your 
thesis title to make modifications.



FAQ

Q5. I have a question about formatting the spine.

- Inquiries: Contact your department or administrative office 

for overall thesis layout and formatting guidelines.

- Subtitles: Do not include subtitles on the spine.

- Electronic File Location: Insert the spine page immediately 

after the outer cover (the second page of the file).

- Printed vs. Electronic: The spine is not included in the inner 

pages of the printed (bound) version, but it must be included 

in the electronic file.

Q7. Are the dates on the Submission Form, Approval Form, 
and Graduation Date different?

Spine (측면표지): Indicate only the year of the graduation date.

2025 Academic Year Winter Graduation > 2026

2026 Academic Year Summer Graduation > 2026

Thesis Submission Form (심사청구서) Dates:

Summer Graduation: April 2025 / 2025年 4月 日

Winter Graduation: October 2025 / 2025年 10月 日

Approval Form (인정서/인준지) Dates:

Summer Graduation: June 2026 / 2026年 6月 日

Winter Graduation: December 2026 / 2026年 12月 日

Note: For exact graduation dates and specific date-entering 

guidelines for published documents, please contact your 

affiliated department or administrative office.

Q6. I would like to delay the public release of my thesis for a 
certain period due to journal publication or other reasons.

For requests to defer the public release of your thesis 

(embargo), please contact your department or administrative 

office.



FAQ

Q8. I have a question about thesis copyright and public disclosure 
obligations.

Copyright Agreement: Agreeing to the Copyright Agreement is 

mandatory when submitting your electronic file.

Scope of Disclosure: Giving consent means your full-text thesis will 

be available for access not only within the university but also 

through external partner institutions (National Assembly Library, 

National Library of Korea, and RISS).

Exception (Embargo): If you cannot disclose the full text 

immediately due to patent applications or journal publications, you 

must still agree to the Copyright Agreement first, and then 

separately apply for a publication deferral (embargo).

Doctoral Thesis Obligation: Under Article 51 of the Enforcement 

Decree of the Higher Education Act, doctoral theses are legally 

mandated to be publicly disclosed and cannot be set to "non-

consent" arbitrarily.

CCL Information: For details regarding Creative Commons Licenses, 

please refer to ccl.cckorea.org.

Q9. I submitted my electronic file, but I cannot print the Submission 
Confirmation Form.

Status Check:Submitted: Electronic file is waiting for administrator 

review.

The printed version cannot be submitted, and forms cannot be 

printed yet.

Processing Completed: Electronic file has been verified by the 

administrator.

The electronic submission process is fully complete. You can now 

submit your printed version and print the Submission Confirmation 

Form.

How to Print: Log in to dCollection > Click "Submission History"  at 

the top of the screen > Click "Submission Confirmation" > Print and 

submit to your department/administrative office.

Notification: The review result (either "Processing Completed" or 

"Returned/Rejected") will be sent to your personal email.

https://ccl.cckorea.org/


FAQ

Q10. I want to modify my thesis after submission.

Before "Processing Completed": You can directly modify your 

thesis on the system.

After "Processing Completed": Re-submission or modification 

is strictly unavailable. Please review your files thoroughly 

before final submission.

Q12. How long does it take for the submitted file to be 
updated to "Processing Completed"?

Standard Processing Time: It takes approximately 1 to 2 

working days for the status to change to "Processing 

Completed." Submitting your file with time to spare will 

ensure a smoother process.

First-Come, First-Served Principle: In principle, submitted 

theses are processed sequentially in the order they are 

received. Individual requests for expedited review will not be 

accepted.

Potential Delays: Please note that verification may be delayed 

if a large volume of submissions is concentrated close to the 

final deadline.

Q11. How can I request a return of my submitted thesis?

Post-Approval Restriction: Requesting a return is strictly 

unavailable once the status changes to "Processing Completed".

Exceptions: If a replacement is unavoidable due to an obvious error, 

a return can only be processed upon an official request submitted 

through your affiliated department's administrative office.

Deadline: The entire process—including the return and re-

submission—must be fully completed within the official thesis 

submission period.



FAQ

Q13. What should I do with blank pages in my thesis full-text 
file?

Blank Pages: Remove all blank pages from the electronic full-

text file.

Acknowledgments & Biography: Acknowledgments and 

personal biographies cannot be included in the electronic file.

Exception: They may be included if you are legally or 

contractually required to specify institutional agreements or 

financial support.

Q15. I have a question about the thesis formatting and 
academic record information.

The Academic Information Center is an archiving institution 

for completed theses.

For details regarding thesis format and content, degree 

names, department names, or majors, please contact your 

department office or administrative office.

▣ Shortcuts to Each Graduate School Guide Page
Q14. Where can I download the thesis formatting template?

You can find and download it by navigating to the 

Sungkyunkwan University (SKKU) website > Home > 

Academics > Academic Information >  Thesis/Dissertation

https://www.skku.edu/eng/edu/graduateSchool/graduate_school.do
https://www.skku.edu/eng/edu/bachelor/de_thesis.do


FAQ

Q16.  Is ISNI (International Standard Name Identifier) 
issuance mandatory?

No, it is optional.

Following the guidance email sent upon completing your 

online submission, only those who specifically require an ISNI 

need to apply for it.

Q18. Who should I contact for inquiries?

Please reach out to the appropriate contact point based on 

the nature of your inquiry:

Thesis Formatting & Academic Records: View contact details 

for each college/graduate school.

dCollection & Electronic File Submission: Use the dCollection

Q&A section.

Q17. I cannot find my submitted thesis online.

The thesis will be switched to public access only after the 

official graduation date.

SKKU dCollection & RISS: Searchable approximately 2 to 3 

days after the official graduation date.

National Assembly Library & National Library of Korea: 

Searching availability depends on the respective institution's 

internal review and registration process after legal deposit.

Q19. When is the submission deadline?

June 15, 2026 (Mon) 00:00 – July 3, 2026 (Fri) 17:00

Strict Deadline: The submission period is fixed according to the 

official academic calendar and cannot be changed or extended.

Review Hours: Verification of electronic files is conducted only 

during official business hours (weekdays). Theses submitted after 

17:00 will be processed the following business day.

https://www.skku.edu/eng/edu/graduateSchool/graduate_school.do
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Access 

dCollection
Website

For dCollection Inquiries:

Use the 'Q&A' board in 

the top right corner.



02
Login and 

Submission 
Page Access

Enter your Kinggo ID and 
Password, then click [Login].

[Troubleshooting Guide: Login & Submission Eligibility Issues]
※ If you are unable to log in, it may be due to one of the following reasons:
Multiple Student/ID Numbers: You hold more than one ID number within the university system (e.g., 
an undergraduate student ID, a graduate student ID, and an assistant/staff employee ID).
Late Registration Status Update: Your status was recently updated to "Expected Graduate," and you 
have not yet been registered as an eligible submitter in the current semester’s thesis submission 
collection.

How to Fix Your Account Status:
Please check your current active status under My Library > Modify Personal Information on the SKKU 
Library website. Verify that your login profile is currently set to the specific student ID associated 
with your upcoming degree conferral.
If it is set incorrectly, go to [Change Default Login Account Information] (기본로그인계정정보변경) and 
select your active graduate student ID number. Your active user status must be set to "Graduate 
Student" to proceed.

※ Still having issues?
If you have verified the steps above but the system still indicates that you are not an eligible 
submitter, please double-check that you are entering your Kingo ID and password correctly.

For dCollection Inquiries:

Use the 'Q&A' board in 

the top right corner.



02
Login and 

Submission 
Page Access

For dCollection Inquiries:

Use the 'Q&A' board in 

the top right corner.

성킹고



02
Login and 

Submission 
Page Access

석박사학위논문 > 학위논문2026_08

If "Submit Object" is empty or a pop-up screen appears when 
clicking submit, please contact us via the Q&A menu.

For dCollection Inquiries:

Use the 'Q&A' board in 

the top right corner.



03
Entering 

Submitter 
Information

For dCollection Inquiries:

Use the 'Q&A' board in 

the top right corner.

성킹고

- Department names may 
be identical, but graduate 
school names can differ; 
check carefully before 
clicking.
- Department names may 
be identical, but graduate 
school names can differ; 
please search in Korean 
and check carefully before 
clicking.



03
Entering 

Submitter 
Information

For dCollection Inquiries:

Use the 'Q&A' board in 

the top right corner.

100000000000

성킹고

031-000-0000

2020000000

KingGOGO@naver.com

Kinggo Seong

성킹고

If you do not agree,  you will not be able to proceed to the next page.



04
Thesis 

Information 
Registration

▲ Only one file can be submitted, and the file name does not matter.

The electronic file must be the final version and must completely match the printed 

copy.

The approval form in the electronic file must be submitted with the committee 

members' names and signatures left blank.

If you upload a file format other than PDF,
a pop-up message like the one shown above will appear.

For dCollection Inquiries:

Use the 'Q&A' board in 

the top right corner.



04
Thesis 

Information 
Registration

For dCollection Inquiries:

Use the 'Q&A' board in 

the top right corner.

If there is a subtitle, enter it (e.g., Title – Subtitle-); if not, leave it blank.

For the second language, English must be set to Korean, and Korean can be set to "Other 
Languages."

Enter no more than 5 keywords; any keywords beyond the fifth will be deleted arbitrarily.

Typically, you 
should enter two 
versions of the 
abstract: one in 
Korean and one in 
English.



04
Thesis 

Information 
Registration

For dCollection Inquiries:

Use the 'Q&A' board in 

the top right corner.

Advisor Name: Enter "Kim Bo-yeon" (O) instead of "Professor Kim Bo-yeon" (X).

Copy and paste the "Table of 
Contents" section of your 
thesis (List of Tables and List of 
Figures must be omitted).

Primary Language: Select the actual language in which the main text of your thesis 
is written.

Enter the final page number from the printed page numbers inside the document, not the 
total number of pages in the PDF.
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04
Thesis 

Information 
Registration

For dCollection Inquiries:

Use the 'Q&A' board in 

the top right corner.

Although this is the standard selection for 
most users, you may choose an option 
based on your preference.

You must agree to the copyright terms. If you wish to 
delay the publication of your thesis due to patents or 
journal publication (upon consultation with your 
advisor), you may apply for a publication embargo. For 
inquiries regarding the embargo, contact your 
department or administrative office separately.



05
Final Review 

and 
Submission

Modifications can be made if 
any corrections are needed.

For dCollection Inquiries:

Use the 'Q&A' board in 

the top right corner.



06
Submission 
Completed

For dCollection Inquiries:

Use the 'Q&A' board in 

the top right corner.

Please wait until the thesis 
administrator verifies your 
submission.



06-1
Return

For dCollection Inquiries:

Use the 'Q&A' board in 

the top right corner.

If your submission is returned, 
a pop-up message will appear

Email notifications will also be sent.

Checking the "Returned" 
Status of Your Submission



06-2
Resubmission

For dCollection Inquiries:

Use the 'Q&A' board in 

the top right corner.

After checking the return reason, click the corresponding section to make corrections

Once you click "Final Submit" at the very 
end, further modifications are not 
possible.



06-2
Resubmission

For dCollection Inquiries:

Use the 'Q&A' board in 

the top right corner.



08
Printing the 
Submission 
Certificate

You can directly modify your thesis before its status changes to <Submission 

Received (접수완료)>.

However, once the status changes to <Processing Completed (처리완료)>, 

resubmission or modification is strictly prohibited. Please review your 

submission carefully before finalizing.

For dCollection Inquiries:

Use the 'Q&A' board in 

the top right corner.



Contact Information

▣ For Thesis & Academic Information: Respective 
Department or Administrative Office

Directory of College & Department Contact Numbers

▣ For dCollection Inquiry: Q&A Board

https://www.skku.edu/eng/edu/graduateSchool/graduate_school.do

